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Master’s Self-Evaluation Process 2017-18 – Students 

Dear MPhil Student 

In order for the Collegiate University to support you in your studies, we would like you to let 
us know how you are getting on by completing a self-evaluation form. You can access the 
form by following the link to the self-service section in CamSIS provided at the bottom of 
this page.  

We are asking you to participate in this exercise so that we can see how you are progressing 
and, if necessary, provide advice and support to help you with your studies.  

You can tell us anything you would like to; how you feel you are getting on, any good news 
about your progress or to ask for advice if you have a concern or worry. You are not 
required to say anything that you do not feel comfortable disclosing.  Completing the form is 
voluntary but we do strongly encourage you to submit it so we know how you are getting 
on. We can also resolve any difficulties you may be experiencing quickly.  Please ensure that 
you have submitted your form by Sunday 26 November at the latest. We will also send a 
quick reminder before the deadline.  

You can work on your report, save it and return to it before submitting. However, once you 
have submitted it, no further editing will be possible.  On submission, your report will be 
made available to your Supervisor and your College Graduate Tutor for them to add any 
comments and confirm that they have read your report.  

Please bear in mind that all comments will be visible to you, your Supervisor and your 
College Graduate Tutor.  However, your report will not be seen by your examiners or form 
any part of your formal academic assessment; it is intended only to support you with your 
studies.  The questionnaire will be open to your Graduate Tutor and Departmental 
Supervisor to respond until 12 January 2018.   

If you have concerns but do not wish to submit the form, your Faculty or Department will be 
keen to help you resolve any issues quickly, so do seek support at your earliest opportunity. 
Equally, your College Tutorial Office will be able to offer guidance if you are having 
difficulties within your College that you do not wish to disclose in the form.   

Thank you for taking the time to complete your self-evaluation form – it helps us to help 
you! 

To complete the form, please log in to CamSIS Self Service: 

http://www.camsis.cam.ac.uk/cam-only/index.shtml 

With best wishes 

Professor Graham Virgo 
Pro-Vice Chancellor for Education 

http://www.camsis.cam.ac.uk/cam-only/index.shtml
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Master’s Self-Evaluation Technical Guidance - Students 

Follow the instructions below to complete the form: 

1. Go to the
CamSIS log in
webpage and
click on the Log
In button:

https://www.camsis.cam.ac.uk/students 

3. Enter your
Raven user-id
and password:

4. On your
Student Self
Service page,
click on the
Master’s Self
Evaluation link
to the right
hand side of the
page

https://www.camsis.cam.ac.uk/students
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5. Click
‘Continue’:  
(Note that your 
assigned 
Supervisor and 
Tutor names will 
appear on this 
screen). 

6. You will be
taken to the
form to
complete.

Press ‘Return’ 
to go back to 
your self-
service.  

Press ‘Save’ if 
you wish to 
save the form 
part way 
through and 
come back 
again later to 
complete it. 

Press ‘Submit’ if 
you wish to 
submit the 
form. Please 
note you will 
not be able to 
edit the form 
after it has 
been 
submitted. 

7. When you
click ‘Save’ a
green box will
confirm that
the form has
been saved:
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8. When you
click ‘Submit’
you will see one
of two
messages:

This screen confirms that you have not completed all fields. Please note 
that if you leave the ‘How many times have you seen your Supervisor so 
far?’ question at 0, the system thinks you have missed the question. If 
you are content that all questions have been completed, please press 
‘Yes’. If you need to go back to edit your form, please press ‘No’.   

This screen asks you to check that you want to submit your answers. 
Please note that you cannot edit your form once it has been submitted.  If 
you are content to submit, please press ‘Yes’. If you need to go back to 
edit your form, please press ‘No’.   

9. When the
form has been
submitted, you
will see a green
box confirming
your submission
was successful.

10. You can
view your
submission by
following the
link in your self-
service as
above and
clicking ‘View’.

11. You will be
able to view the
responses from
your Supervisor
and Graduate
Tutor by
clicking ‘View
Responses’.
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Master’s Self-Evaluation Frequently Asked Questions - Students: 

1. What is the purpose of this form and process?
We are asking you to participate in this exercise so that we can see how you are 
progressing and, if necessary, provide advice and support quickly to help you with 
your studies. You can tell us anything you would like to; how you feel you are getting 
on, any good news about your progress or to ask for advice if you have a concern or 
worry. Your College Graduate Tutor and Supervisor will then have an opportunity to 
respond to your form and to provide help and feedback if you need it.

2. I have also been asked to complete a Student Barometer Survey – is this the same 
thing?
No. The Student Barometer is a student opinion and satisfaction survey which gives 
students an opportunity to provide general feedback about their experience at 
Cambridge. The Master’s Self-Evaluation process is designed as a self-reflective 
exercise with the primary aim of facilitating a personal dialogue between you and 
your academic Supervisor and Tutor.

3. Can I save my form part way through and come back to it later?
Yes, you can. As long as you click ‘save’ at the bottom of the form, any text you have 
input up to that point will be saved so you can log out and return to the form at a 
later date. Please try to complete the form by 26 November to allow your Supervisor 
and Graduate Tutor to respond.

4. I have submitted my form, can I go back and edit it?

Unfortunately once the form has been submitted it is not possible for you to edit it. 
You can, of course, contact your Supervisor and Graduate Tutor by email or in person 
though, if you need to.

5. I am feeling very lost – is this the best way to let the University and my College 
know?

This is one way of letting us know but it may not be the quickest. If you are feeling 
worried about your studies and need help then we would encourage you to speak to 
your Supervisor or College Graduate Tutor at the earliest opportunity so they can 
help you to resolve any difficulties or worries you are having quickly.

6. Is this form mandatory? What will happen if I don’t fill it in?

The form is not mandatory; it is up to you if you wish to submit it or not. However, 
we would strongly encourage you to submit the form to let us know how you are 
getting on so we can ensure you are on the right track and can provide any support 
or guidance, should you need it.  Even if you are doing really well and don’t need any 
particular help or support, it is still very helpful for us to know! It is led by you and 
your opportunity to reflect on your progress. Nothing will happen if you don’t fill it in. 
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7. Who can see the responses to these forms?

The form has been set up so that you, your College Graduate Tutor, and your 
Principal Supervisor can all read each other’s responses and it is intended to open up 
a personal dialogue between the three of you. Staff who support Academics with the 
process (such as Departmental Administrators and College Tutorial Staff) may also be 
able to view your form. Whilst the form is intended for you, we do review responses 
anonymously at the end of the process to help us to identify any common themes, 
trends or patterns amongst student’s responses to allow us to take action to 
continually improve the Cambridge student experience.

8. Does my report form any part of my formal academic assessment?

No, please be reassured that this process is designed for your benefit and your report 
will not be visible to examiners, nor will it be used as part of any assessment.

9. I submitted my form a while ago and I haven’t received a response – what should I 
do?

Please note that workload constraints will often mean there is a delay between you 
submitting your form and your Supervisor and/or College Graduate Tutor responding. 

If you have raised concerns or worries in the form and have not received a response, 

please mention it directly to your Supervisor or College Graduate Tutor when you see 

them, or contact them to raise this.

10. I didn’t submit my form by 26 November – have I missed my chance to do this?No, 

you can still submit your form until the form officially closes on 12 January 2017 but 

we have set the deadline of 26 November to ensure your Supervisor or Graduate 

Tutor have enough time to respond.

11. When I click “submit” a screen appears saying “You have not answered all 
questions, are you sure that you want to submit?” I have completed all the 
questions – what should I do?

This screen appears when the question under Progress “How many times have you 
seen your course Director/supervisor so far?” has a zero in the box.  It automatically 
asks you this as it assumes you have missed the question. If you haven’t seen your 
supervisor at all and the answer to the question is “0”, please don’t worry, just click 
“yes” and the form will be submitted. If you have seen your supervisor and missed 
this question, please click “No”, you will be returned to the form and can then amend 

the box accordingly.

12. I need help but I don’t want to disclose it in the form – what should I do?

Please speak to your Departmental Supervisor or your College Graduate Tutor for 
support. 

If you have any questions that are not answered in this document, please 
contact: Self-Evaluation@admin.cam.ac.uk.  

mailto:Self-Evaluation@admin.cam.ac.uk

